®EJEPAJILHOE I'OCYJAPCTBEHHOE BIOI)KETHOE
OBPA3OBATEJILHOE YYPEJK/IEHUE BBICIIET'O OBPA3OBAHMS
«BAIIKMPCKHI TOCYJAPCTBEHHBIN MEJUIIMHCKUI YHUBEPCUTET»
MHHHUCTEPCTBA 3/JPABOOXPAHEHUSI POCCHICKOI ®EJEPAIIAN
(®T'BOY BO BrMY MUH3JAPABA POCCHH)

ITPUKA3

09 1L Lols Ne 35w
r. Yoa

(0 paGOTe C TOKYMEHTAMH, MOATOTOBJCHHBIMH JIHIIAMHA H OpraHH3alusAMH,
BKJIIOYEHHbIMH B eIHHbIH peecTp HHOCTPAHHBIX AT€HTOB

B cootBerctBUM ¢ PenepanpHbiM 3akOHOM Poccuiickoli ®epepauuu OT
14.07.2022 Ne 255-@3 «O xoHTpoJe 3a OeATEIbHOCTHIO JHL, HAXOMAIMXCA IOJ
WHOCTpaHHbIM BhusiHueM», [locranoBnenwem IlpaButenscTBa Poccuiickoit
@enepanmu oT 22.11.2022 Ne 2108, a Takxke B LENAX IIpeceUeHHs BO3MOXHOIO
pacnpocTpaHeHuss HHGOPMAI[MOHHOM MNPOAYKUMHM HHOCTPAHHBIX areHTOB,
HaxoAsImuxcs B poHAax Hay4HOH OUOIUOTEeKH, Mp U K a 3 Bl B A 10!

1. YTBepauts MHcTpyKiMio mo pabote ¢ JOKYMEHTaMU, OArOTOBICHHBIMU
JUIIAMU U OpTaHU3aIUAMH, BKIFOUEHHBIMH B €/IMHBIH peecTp HHOCTPAHHEBIX areHTOB
(manee-uHCTPYKIHS), OMyOJMKOBaHHBIH Ha OQUUIMAILHOM caiite MUHHUCTEpPCTBA
roctuuu Poccuiickoit @enepanuu (IIpunoxenue).

2. Co3math KOMHCCHIO IO paboTe C JOKYMEHTaMH, IOArOTOBICHHBIMA
TALIIAMH ¥ OpraHU3alUsAMH, BKIIOYEHHBIMU B €JUHBIA peecTp HHOCTPAHHBIX
areHToB, B CIIeAYIOIEM COCTaBe:

IIpencenarens KOMUCCHUM:

— H.P. Kob63ega, 3aBeyroniuii HayyHOH OHOIHOTEKOM;

YneHbl KOMHCCHH:

— WN.B. AuTunuHa, 3aBeAyIOIIHH OTAEJI0M KOMIUIEKTOBAaHUS UM HAYYHOM
00pabOTKH TUTEPATypPHl HAYIHOH OHOITHOTEKH;

- JLP. MyxaMenpsiHOBa, 3aBeAYIOLIHM OTAEIOM KHHUIOXpaHEHHS
Hay4YHOH OMOJIIHOTEKH;

- I'.I". ITapamoHOBa, 3aBeAYIOLIHI CEKTOPOM KOMIUIEKTOBaHUA HAy4YHOU
oubnuorexu.

3. HayuHoit OHOIHOTEKe CHCTEMAaTHUECKH OCYIIIECTBIATE IPOBEPKY GoHAA Ha
npeaIMeT HATHYKS B HEM IOKYMEHTOB, IIOJIIOTOBIEHHBIX HHOCTPAaHHBIMHU areHTaMH,
NyTeM CBEpPKd eIUHOrO0 peecTpa HWHOCTPAaHHBIX areHTOB €O CIPaBOYHO-
oubnuorpaduyeckuM anmapaToM OHOIMOTEKH (COTIACHO HHCTPYKIMH).

4. KoHTposnb 3a HCIONHEHHEM IpHKa3a BO3JIOXUTHE Ha IPOpeKTopa IIo
6e3onacHoctH P. K. Acamymmuna.
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IIpukaz noAroTOBHMII:

3aBeayronias HayqHOH OHONMHOTEKOH

COI''TACOBAHO
IIpopextop mo YP
IIpopekTop o 6e3omacHOCTH
Havansauk OITY
Havansauk FOO
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H.P. Kob63eBa

B.E. M3ocumoBa
P.K. Acangynnuna
E.I'. CyxoBa

P.B. Hmwxeropomosa

I0.H. Apamenesa



[Ipunoxenue

k npukaszy ®I'bOY BO BI'MVY
Munsapasa Poccun

OT WAl Loh  Ne _Sof%

HHCTPYKI{HH no paGOTe C JOKYMEHTaAMH, NOAroTOBJICHHBIMH JIHUHAMH H
OpraHusalusiMH, BKJIWOYCHHBIMH B eIUHBbIH peeCcTp HHOCTPAHHBIX Ar¢HTOB

I. OGune mosioxeHus

1.1. MHCTpYKIMSs onpeesisieT nopsioK paboTsl HayqHO# OubinoTeky (nanee
— bubnuoreka) ¢ JOKyMEHTaMH, MOJrOTOBJIEHHBIMU JIMIIAMHA U OpraHH3aLMAMH,
BKJIIOYEHHBIMH B €QWHBIN peecTp MHOCTPaHHBIX areHTOB (Jaliee — HHOCTpaHHbIE
areHThl), omyONMKOBaHHBIA Ha OQUIMATBLHOM caiitTe MHuHHCTEPCTBA IOCTHUILUU
Poccutickoit @enepanuu.

1.2. NHcTpykuus pa3paboTaHa B cooTBeTcTBHM ¢ DemepalbHBIM 3aKOHOM
Poccuiickoit @®enepauyn ot 14.07.2022 Ne 255-P3 «O koHTpoJIIE 32 1eATENbHOCTHIO
UL, HAXOAAIIMUXCA TMOJA  HHOCTPAaHHBIM  BIHUAHHeM», llocTaHoBlneHHEM
ITpaBurenscTBa Poccuiickoit @enepamu ot 22.11.2022 Ne 2108.

I1. Opranu3auus padoThl N0 BHISIBJICHHIO JOKYMEHTOB, OAr0TOBJICHHBIX
JIHIAMH H OPraHH3alHAMH, BKIIOYeHHBIMH B e[{HHBIH peecTp HHOCTPaHHbIX
areHToB

2.1. bubnuoTeka cucTeMaTHYECKH (€KEKBApPTAJIHLHO) MPOBOAUT MOHHUTOPHUHT
odpunmanpHoro caiita MuHHcTepcTBa IOoCcTHIMH Poccuiickoir Penmepamum Ha
IpeaMeT IMOSBJIeHUs HOBOM HMH(GOpMAalK O BKJIIOYEHUH B peecTp MHOCTPaHHBIX
areHTOB.

2.2. ITocne BHIABIEHUS BHOBH IOCTYMHBIIEH HHOOpMAIK 00 HHOCTPAHHBIX
areHTax OMONHMOTEKa OCYILECTBIsIET MPOBEPKY Ie4YaTHOro (oHAa Ha MpeaMeT
HaJIWM4Ms B HEM JOKYMEHTOB, MOJATOTOBIEHHBIX WHOCTPAHHBIMH areHTaMH, I[yTeM
CBEPKH TMOCTYNUBLIEH MHPOpMALMU CO  CIPaBOYHO-OMONHOrpaduyecKum
anmnapaToM ¢oHaa GHOTHOTEKH.

2.3. B cny4yae BbIABIEHUS JOKYMEHTOB OHONIMOTEKa M3BIMaeT HX U3
OCHOBHOTO (DOHJA U MepeMeIlaeT B CelIHaJbHO OTBEIEHHOE MeCTO.

2.4. BrpiABneHHbIe OOKYMEHTHl OHMOMHOTEKa MAapKUpPyeT B JIEKTPOHHOM
karanore — «M3gaHust mHOCTpaHHBIX areHToB» (rone 610: HeHopmupoBaHHOE
KJII0YeBOEe CIIOBO) U JOTONHEeHHEe K IMEHH «B peecTpe MHOCTPaHHBIX areHToB MIO
P® c gata» (mone 700 wim 701: 3aronoBok omuCcaHus).

2.5. JlokyMeHTbl, Haxojsamuecs B (onge OUOIMOTEKH, MOATrOTOBIEHHBIE
HHOCTPaHHBIMH areHTaMH, He TO/UIeKaT HCKITIOUeHHIO U3 OM6InoTeuHoro GhoHa.

2.6. HW3panus, co3gaHHBle WHOCTPAHHBIMM AareHTaMM, HE MOAJNeXaT
NpUoOpEeTEeHNIO U BKIIOUYEHHIO B COCTaB OMOIMOTEYHOTO GoHIA.

2.7. B cinyyae ecnu aBTOp HCKIto4YaeTcs U3 PeecTtpa MHOCTpaHHBIX areHTOB
MIO P®, MapkupoBKa ¢ U3TaHUH CHUMAETCS.



II1. O6pa6oTka, coco6bI XpaHEHHSI H HCIIOJIH30BAHHS TOKYMEHTOB,
MOArOTOBJICHHBIX JIHIAMH H OPraHH3aUHsIMH, BKIYEHHbBIMH B e {HHBIH
peecTp HHOCTPAHHBIX ATeHTOB

3.1. JlokyMeHTbI, MOATOTOBIEHHBIE HHOCTPAHHBIMHM areHTaMH, XPaHITCs B
¢doH1e OUONMOTEKH B 3aKPBITOM JOCTYTIE.

3.2. Jns XpaHeHHs JOKYMEHTOB, IIOJATOTOBIEHHBIX HMHOCTPaHHBIMH
areHTaMd, B OHONHMOTEeKe BBIJEISIETCA CHEelUaIbHOE MecTo (CTeax C
MapKHpOBKOHM «/[s ciy)keOHOro mOJb30BaHUA» B KHUTOXpPAaHEHHH), KyJla
HEPEMEIIAIOTCA BCe JOKYMEHTHI, IOArOTOBIEHHBIE HMHOCTPAHHBIMH areHTaMH, U3
OTKPBITOTO JOCTYIIA.

3.3. Jlomyck mons3oBaTeneil 6MOIMOTeKH K GOHAY XpaHEeHHs NOKYMEHTOB,
[IOATOTOBIIEHHBIX HHOCTPAHHBIMH areHTaMH, 3alpeLleH.

3.4. JIoKyMeHTHI, TOArOTOBJIEHHBIE HHOCTPAHHBIMU areHTaMH, He MOJIeXaT
KOIIMPOBAHUIO M KCIIOHUPOBAHHUIO.

3.5. MH3panus, co3gaHHble WHOCTPAHHBIMM areHTaMH, JHIAM MIIaJIre
BOCEMHAJILATH JICT HE BBIJJAIOTCA.



